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ABOUT EASTERN OKLAHOMA COUNTY TECHNOLOGY CENTER (EOCTC)

MISSION STATEMENT
Empowering individuals, employers, and communities to achieve success.

VISION STATEMENT
Excellence through education and training.

CORE VALUES:

Service: We value open communication and are committed to providing quality services and opportunities.
Professionalism: We value ethical practices and encourage personal and professional growth.
Recognition: We value the accomplishments of students and staff.

THE 4 R’s:

e Ready to Learn: Follow Instructions | Ask for Help | Stay on Task | Listen | Work with Others

e Responsible: Follow Instructions | Stay on Task | Ask for Permission | Manage Time Well | Accept Consequences
e Respectful: Follow Instructions | Greet Others | Listen | Disagree Appropriately | Address Authority Appropriately
e Ready to Work: Follow Instructions | Ask for Help | Stay on Task | Share with Others | Work with Others

Campus Facilities

Eastern Oklahoma County Technology Center (EOCTC) was constructed in 1982 on an eighty-acre site in Eastern
Oklahoma County, just north of Choctaw, Oklahoma. The facility has 101,081 square feet of floor space and hard
surface parking for over 500 cars. All classrooms are air-conditioned. Complete ventilation systems and safety
equipment are installed in all shops. All shops and labs are equipped with the latest models of equipment and each
career program is completely equipped to handle training experiences for all students. Eastern Oklahoma County
Technology Center serves the schools districts of Choctaw-Nicoma Park, Harrah, Jones, and Luther.

EOCTC’s campus is comprised of 4 buildings: Main Building, Adult Day Center, Business Development Center, and
Public Services. A map of EOCTC’s campus is given in the back of this Handbook.

EOCTC has instructional, laboratory, and other physical facilities related to many career programs. The Academic
Center is designed to assist all students with testing. Academic specialists provide assistance with math that may be
required in a career program, and assistance with written communication and job preparedness. The EMT career
programs and the Nursing Assistant career program both have labs that provide students with hands-on practice of
skills necessary in these professions.

Persons Designated to Provide Consumer Information

Kristy Johnson, College Connection Coordinator, and Chris Helling, Director of Instructional Services, are designated
as the employees responsible for disbursing information to all students at Eastern Oklahoma County Technology
Center, District #23. They may be reached at (405) 390-5314, or (405) 390-5309, respectively.

Kristy Johnson, College Connection Coordinator, is available to assist students and to discuss questions a student
might have regarding financial aid options at EOCTC at (405) 390-5314, or kjohnson@eoctech.edu. If Mrs. Johnson
cannot be reached, students may also contact Katie Waibel, Student Services Administrative Assistant, at (405) 390-
5343, or kwaibel@eoctech.edu.

Accreditations

Eastern Oklahoma County Technology Center (EOCTC) is accredited by the Oklahoma State Board of Career and
Technology Education (ODCTE) and the Oklahoma State Department of Education (OSDE). The curriculum in each
career major must meet OSDE and ODCTE criteria. Full-time career majors (Firefighter-EMT Academy, and EMT
Academy) are also approved by the Oklahoma Department of Veterans Affairs State Approving Agency for VA
Educational Benefits.

Current or prospective students wishing to review documents describing the institutions accreditation, approval or
licensing should submit a written request to the Director of Educational Services or the Director of Instructional Services.
Within ten (10) working days of submission of the request, documentation will be made available for inspection.

Several career majors have also been accredited by their related professional organizations:

e Early Care & Education — National Association for the Education of Young Children (NAEYC)
Automotive Service Technology - Automotive Service Excellence (ASE)

HVAC - Partnerships for Air Conditioning, Heating, Refrigeration Accreditation (PAHRA)
Welding - American Welding Society (AWS)

Paramedic - Committee on Accreditation of Allied Health Education Career Programs (CAAHEP)
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2022-2023 Eastern Oklahoma County Technology Center Calendar

August 2022 September 2022 October 2022 November 2022
SIM|T|IW|T|F|S SIMIT\W|T|F|S SIM|T|W|T|F|S S\M|T|W|T|F|S
1(2|3 1 1/2(3|4]|5
1/2(3|4|5]|6 4/5(6|7|8|9]10 2|3|4|5/6|7|8 6|7|8|9|10|11|12
7(18|9|10(11|12|13 11(12(13|14|15|16|17 9|10|11|12|13|14|15 13(14|15|16|17|18|19
14(15|16|17|18|19|20 18(19(20(21|22|23|24 16(17(18|19|20(|21|22 20(21(22|23|24|25|26
21|22|23|24|25|26|27 25(26(27|28|29|30 23|24]25(26|27|28|29 27128(29|30
2829|3031 30|31
December 2022 January 2023 February 2023 March 2023
SIM|T|W|T|F|S SIM[T|W|T|F|S SIM|TIW|T|F|S SIM|T|IW|T|F|S
1123 11234 1(2(3|4
4|5|6|7[8|9|10 1(2(3|4|5|6|7 5(6|(7|8|9|10(11 5|6|7|8|9(10|11
11/12|13|14{15|16|17 8191(10|11(12|13|14 12|13|14(15|16(17|18 12113|14(15|16(17|18
18(19|20|21|22|23|24 15(16(17(18|19|20|21 19(20(21|22|23|24|25 19(20|21|22|23|24|25
25(26|27|28(29|30|31 22|23(24|25|26(27|28 262728 26|27(28(29(30(31
29|30|31
April 2023 May 2023
SIM[T|W|T|F|S SIM|TIW|T|F|S
1
2(3|4|5(6|7|8 112(3|4|5]|6
9110(11(12|13|14|15 718(91(10(11(12|13
16(17|18|19|20|21|22 14(15/16|17|18|19|20
23|24|25|26|27|28|29 21(22|23|24|25(26|27
30 28|29|30|31
e Jan 2 — Professional Development (No Students)
e Jul 29 — Instructional Staff Report e Jan 3 - EOCTC Classes Resume
e Aug 1-2 — OK Summit Conference (All Staff) e Jan 16 — MLK Day (Bldg. Closed)
e Aug 16 — First Day of Class for EOCTC Students e Feb 20 — Presidents’ Day (Bldg. Closed)
e Aug 17 — Add/Drop Date (FT Programs) e Mar 13-17 — Spring Break (No Classes)
e Sep 5 - Labor Day (Bldg. Closed) e Mar 16-17 — Spring Break (Bldg. Closed)
e Oct 13-17 — Fall Break (Bldg. Closed 13-14™) e Apr7 - Good Friday (Tentatively Closed)
e Nov 21-22 — Professional Development (No Students) e Apr 27 — EOCTC Awards Celebration
e Nov 23-25 — Thanksgiving Break (Bldg. Closed) e May 2 - EOCTC Graduation
e Dec 16 — Last Day of Classes e May 23 — Last Day of Class for EOCTC Students
e Dec 19-Dec 31, Jan 2 - Winter Break (Bldg. Closed) e May 26 — 10-Month Employees Last Day
e May 29 — Memorial Day (Bldg. Closed)
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EOCTC PERSONNEL

EOCTC Administration

Dr. Terry Underwood, tunderwood@eoctech.edu, x224 Superintendent

Dr. Brent Casey, bcasey@eoctech.edu, x324 Assistant Superintendent

Daryl Crusoe, dcrusoe@eoctech.edu, x242 Business Manager

Justin Smedley, jsmedley@eoctech.edu, x243 Director of Business and Industry Services

Chris Helling, chelling@eoctech.edu, x247 Director of Instructional Services

Jay McCaskill, jmccaskill@eoctech.edu, x321 Director of Operations

Millisa Ellefson, mellefson@eoctech.edu, x240 Director of Community Outreach & Communications
Emily Gideon, egideon@eoctech.edu, x304 Director of Educational Services

EOCTC Board of Education*

Larry Stephens President Jason Reser Member
Rodney Albee Vice-President Greg Henry Member
Gary Howard Clerk Bill McCully Treasurer

*The EOCTC Board of Education meets at 9:00 a.m. on the first Wednesday of the first full week of each month.
The Board agendas may be viewed online at http://www.eoclive.com/eoctech/about-eoc-tech/about-school-
board/.

EOCTC Foundation Board

Judy Rollins Honorary Chair
Randy Goodman, P.C. Vice Chair
Dean Dull Treasurer
Butch Freeman Member
Dwaine Penner Member
Carmalieta Wells Member

Frank Beane Member
FACULTY

Architecture & Construction

Electrical Instructor, x353

Collins, Gary — HVAC/R Instructor, gcollins@eoctech.edu, x307

Computer-Aided Drafting and Design Instructor, XTBD
Arts, Audio/Video Technology & Communications

Herrera Jr., Ricardo — Graphic Arts Instructor, rherrera@eoctech.edu, x348

Digital Media Instructor, x268
Business, Management & Administration; and Finance

Spencer, Tracie - Instructor, tspencer@eoctech.edu, x266
Health Science

Mackey, Lynette — Certified Nursing Assistant Instructor, Imackey@eoctech.edu, x252

Hawkins, Amy — Biomedical Science Instructor, ahawkins@eoctech.edu, x283
Hospitality & Tourism

Forsee, Jeff — Hospitality and Food Service Instructor, jforsee@eoctech.edu, x477
Human Services

Widick, Teresa - Early Care Instructor/Child Development Director, twidick@eoctech.edu, x232
Information Technology

Williams, Mysti - Computer Repair/Networking Instructor, mwilliams@eoctech.edu, x246
Law, Public Safety, Corrections & Security; and Health Science

Simmons, Tim — Emergency Services Instructor, tsimmons@eoctech.edu, x317
Manufacturing

Babek, Jeff — Welding Instructor, jbabek@eoctech.edu, x305
Science, Technology, Engineering & Mathematics (STEM)

Lord, Edward — Pre-Engineering Academy Instructor, elord@eoctech.edu, x359

Boyd, Richard — Pre-Engineering Academy Instructor, rboyd@eoctech.edu, x323
Transportation, Distribution & Logistics

Huddleston, Anthony, Automotive Instructor, ahuddleston@eoctech.edu, x318

Smith, Zac — Auto Collision Instructor, zsmith@eoctech.edu, x367

STAFE
Business Office
Jack, Melissa - Accounts Payable/Inventory, mjack@eoctech.edu, x228
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McCully, Bill — Treasurer, bmccully@eoctech.edu, x368
Self, Shandelle — Accounts Receivable/Bursar, sself@eoctech.edu, x227
Wiegert, Kirsten — Human Resources Specialist, kwiegert@eoctech.edu, x496
Marketing
Ellefson, Millisa — Director of Community Outreach & Communications, mellefson@eoctech.edu, x225
Franks, Kasey — REACH Instructor, kfranks@eoctech.edu, x259
Martinez, Guillermo — Marketing Assistant, x221
Student Services
Christensen, Trisha — Student Services Advisor/Counselor, tchristensen@eoctech.edu, x240
Davenport, Charis — Math Specialist, cdavenport@eoctech.edu, x256
Eubanks, DeGe — Student Services Receptionist, deubanks@eoctech.edu, x269
Gerry, Justin - Explore Coordinator, jgerry@eoctech.edu, x365
Gideon, Emily — Director of Educational Services, egideon@eoctech.edu, x304
Gunn, Kim — Student Services Advisor/Special Needs Counselor, kgunn@eoctech.edu, x204
Haynie, Amanda — Career Resource Specialist, ahaynie@eoctech.edu, x249
Johnson, Kristy — College Connection Coordinator, kiohnson@eoctech.edu, x278
Tracy, Travis — Career Connection Coordinator, ttracy@eoctech.edu, x302
Waibel, Katie — Student Services Administrative Assistant, kwaibel@eoctech.edu, x279
Business & Industry Services
Cheney, Kelley — ACD/BIS Administrative Assistant, kcheney@eoctech.edu, x223
Farmer, Julie - Bid Assistance Coordinator, jfarmer@eoctech.edu, x230
Smedley, Justin — Director of Business and Industry Services, [smedley@eoctech.edu, x243
Smith, Trent — Business Development Coordinator, tsmith@eoctech.edu, x267
Public Services (Fire Academy and EMT Training)
Robertson, Dana — Public Services Administrative Assistant, drobertson@eoctech.edu, x497
Olsen, Melisa — Public Services Program Assistant, molsen@eoctech.edu, x481
Stanaland, Brian — Public Services Coordinator, bstanaland@eoctech.edu, x281, EMT License
Burke, Cody — Paramedic Program Coordinator, cburke@eoctech.edu, x351, Paramedic License
Bryant, Caleb — EMT/FAC Instructor, cbryant@eoctech.edu, x499, EMT License
Information Technology
Graves, Michael — Director of Information Technology, mgraves@eoctech.edu, x356
Hill, Kade — Information Technology Coordinator, khill@eoctech.edu, x303
Facilities Operations
McCaskill, Jay — Director of Operations & Maintenance, jmccaskill@eoctech.edu, x321
Child Development Center
Stasser, Michelle — Director of Child Development Center, mstasser@eoctech.edu, x231
Adult Day Services
Wood, Vicki — Director of Adult Day Services, vwood@eoctech.edu, x237
Food Service
Males, Katie — Hospitality & Events Manager, kmales@eoctech.edu, x308/x354

CLASS SCHEDULES and BREAKS

High School Students and Full-Time, Daytime Adult Students

The EOCTC school year consists of 175 days. A secondary student (high school student) may attend the morning
session or the afternoon session. A post-secondary student (adult student) may attend the morning session or the
afternoon session or both sessions. An adult student can attend half-time for 525 hours or full-time for 1,050 hours in
a school year. Students will be allowed a 10-minute break for each session. Class hours are as follows for daytime
classes: ADULTS: 8:00 a.m. - 11:00 a.m. and afternoon 12:00 p.m. - 3:00 p.m. HIGH SCHOOL: Schedules dependent
upon partner sending school schedules.

EXPLORE Program for Secondary Students
This program is an elective semester course for high school sophomores. There is no prerequisite. Transportation
is provided by EOCTC and is the students’ only transportation option.

Students receive an initial four-week orientation to the CareerTech and college connection, career assessment through
OKCareerGuide.com, career planning, and general safety. After completing the orientation period, students may
choose up to five career programs to explore for three-week rotation periods. Students may choose up from the
following career programs:

e  Automotive Service Technician
e  Auto Collision
e Business, Management & Administration
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Accounting

Computer-Aided Drafting & Design (CADD) Specialist
Computer Repair/Networking

Digital Cinema

Digital Photography

Early Care & Education
Residential/Commercial Electrician’s Assistant
Basic Firefighter

Graphic Arts

Certified Nursing Assistant (LTC)

Hospitality and Food Service

Residential HVAC

Welding

Pre-Engineering

The following are the class schedules for EXPLORE students:

e JHS Sophomores 1t & 2" periods approximately 8:20 am — 9:30 am
e CHS Sophomores 2" period, approximately 9:30 am - 11:05 am

e LHS Sophomores 5t & 6th periods, 12:00 pm - 1:30 pm

e HHS Sophomores 6 & 7t periods, 1:30 pm - 2:35 pm

ADMISSIONS AND ENROLLMENT FOR FULL-TIME CAREER MAJORS

High School Students (In-District)
Contact your High School Counselor about enroliment at EOCTC. Juniors and seniors at Choctaw, Harrah, Jones or
Luther schools may enroll during regular high school enroliment periods and receive credit toward their high school
enrollment periods and receive credit toward their high school diploma. Students may choose from AM or PM class
periods. There is no tuition charge for high school students. The procedure is as follows:

1. Talk to counselor at your high school.

2. Complete EOCTC pre-enrollment form with either your High School Counselor or an EOCTC Student Services
Advisor.
Watch for postcard sent out in Spring announcing the “Summer Up” schedule for May-June.
Attend “Summer Up” in May-June to complete paperwork and finalize enroliment.
Students are not enrolled at EOCTC until enroliment is finalized at “Summer Up”.
Career programs fill up quickly. Missing “Summer Up” may jeopardize being able to enroll in the career program
of choice indicated on the pre-enroliment form.

2

Home-School Students (In-District and Out-of-District)

Students being home-schooled or attending private school must be at least 16 on or before November 1%t in the year
of enrollment to be admitted and allowed to enroll at EOCTC. Students may attend in the AM or PM and will be
considered as high school students. Transportation is the responsibility of the individual and must be in compliance
with established guidelines and policies of EOCTC.

Students will need to provide sufficient evidence of participation in a home-school situation and meet the following
admission requirements:

1. Residence/Tuition Agreement — an applicant residing in the EOCTC district is not charged tuition for the
duration of that residency. An applicant residing out-of-district may be accepted pending career program
availability, and may be required to pay tuition.

Provide a current copy of immunization records or letter of exemption.

Meet the prerequisites established for the career program.

Provide a valid transcript; or provide a written curriculum outline for the course of study provided to the

individual two years prior to application for admission or duration of home-schooled time, if less than two years.

5. Provide a report of mid-term and/or final test scores for the course of study which must include formal class
hours per week in which the applicant has participated.

6. Provide standardized test results from a nationally-recognized standardized assessment administered within
the last 1 year. Other assessments may be considered.

7. Once admission requirements have been met, the student will complete an enrollment application and may
be enrolled in the career program of choice if there is space available.

rpownN

High School Students (Out-Of-District)
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An out-of-district high school student may be admitted to Eastern Oklahoma County Technology Center if their Tech
Center does not have a program of interest and EOCTC does. This is referred to a Reciprocity Agreement. The
admission process is as follows:

1. Make an appointment with your Technology Center’'s advisor about your desire to attend EOCTC. That
advisor will contact Student Services at EOCTC, (405) 390-9591, to discuss the possibility of admission.
2. Go to your High School Counselor and request the following be sent or taken to: EOCTC, Attn: Student
Services, 4601 N. Choctaw Rd, Choctaw, OK 73020:
e  Current Transcript
e Attendance Records
e Discipline Records
e Immunization Record/Proof of Exemption
e Proof of Residence
3. Schedule and take EOCTC Assessment Testing.
4. A phone call from your High School Counselor is required to discuss enrollment time-frame possibilities.
5. Once all the above is completed, an EOCTC Student Services Advisor will contact you to set up an
appointment to discuss the possibility of admission.
6. High school students who reside outside of the EOCTC district may be charged for career major costs.

Once all materials and the interview have been completed, the Administration and Student Services personnel will
determine acceptance into EOCTC. Be advised that EOCTC will admit in-district students as a priority; if space is
available, out-of-district students may be admitted.

Eastern Oklahoma County Technology Center District No. 23 will not be responsible to pay student tuitions for any
student to enroll in a skills program, secondary or post-secondary, at technology schools outside of District 23's
boundaries (EOCTC Board Policy 527)

Full-Time, Daytime Adult Students

Adult students interested in enrolling at EOCTC must contact a Student Services Advisor to discuss career program
availability and career advisement. Note: EMT and Fire Academy have special admission and enrollment procedures.
Please contact the EMT/Fire Administrative Assistant in Public Services at 405.390.5315 for more information.

The FT Adult admission and enrollment processes are as follows:
1. Begin the application process for financial aid, e.g. FAFSA, VA, Tribal, etc., in order to have required
documentation ready at time of enrollment.
2. Contact Student Services and schedule an appointment with a Student Services Advisor to review career
program choices.
a. Bring a copy of High School Diploma, High School Transcript, or GED.
b. Complete Adult Student Information form to complete the pre-enrollment process.
3. Adult students will be sent a letter/email in Spring notifying them of the Enroliment Intake dates in May-June.
a. Students will need to call Student Services to schedule their Enroliment Intake appointment.
b. Students should finalize their financial aid paperwork before the Enrollment Intake date.
4. Students will meet with a Student Services Advisor on that date to finalize the student’s enroliment and to
discuss how the student will pay tuition.
5. Students will pay tuition not covered by funding agency or FAFSA.
6. Provide evidence of all previous education and/or training. All previous education and/or training is evaluated
and given credit when appropriate.

Students no longer enrolled or attending high school must be at least 16 years of age and have the permission of their
parent/guardian to enroll as an adult student. A signed consent from the high school principal of the school district in
which they reside is also required. However, the student is not eligible for financial aid from EOCTC.

Adult Students in EMT and FAC
Students should contact the EMT/Fire Administrative Assistant in Public Services at (405) 390-5315 for more
information regarding admission into either an EMT or FAC career major.

Note to Financial Aid (FAFSA) Students
Students who complete a Free Application for Federal Student Aid (FAFSA) must have a valid high school diploma,
high school transcript, or GED in order to be eligible for the Federal Pell Grant.

If a student’'s FAFSA is assigned to the Verification Group 5 and/or if there’s any reason for the school or Secretary to
believe that the diploma is not valid or was not obtained from an entity that provides secondary school education,
then the College Connection Coordinator is required to evaluate the validity of a student’s high school diploma.
Acceptable documentation will include, but is not limited to, the following:
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1. A copy of the high school diploma and/or high school transcript with the graduation date.

2. Verification that the high school is accredited by the Oklahoma State Department of Education by
researching the online School Site Directory at https://sde.ok.gov/state-school-directory. A comparable
website will be researched for students who graduated high school outside of Oklahoma.

3. The URL of the high school’s internet website.

Student self-certification is not sufficient documentation. There is no appeal process if the school is unable to
validate the high school diploma/transcript.

VACCINATION POLICY and INFORMATION

High school students are required to meet the vaccination requirements of their respective sending school. Adult
students are required to meet program-specific vaccination requirements.

The following are resources regarding vaccinations and immunizations:

e CITY-COUNTY HEALTH DEPARTMENT — Complete information regarding immunizations provided for all
Oklahoma counties can be located at their website, www.cchdoc.com/.

e INTEGRIS SOUTHWEST MEDICAL CENTER'S EMPLOYEE HEALTH (636-7336) —
located in Medical Office Building, 4200 S. Douglas, Medical Office Bldg, Suite 214. Available Monday-Friday
7:00 a.m. - 4:00 p.m. Fees listed below.

e INTEGRIS BAPTIST MEDICAL CENTER EMPLOYEE HEALTH (951-2903), located in Physician Building
(Bldg A), 3435 N.W. 56th Street, Suite 909. Available Monday-Friday 7:00 a.m. — 4:00 p.m. Fees listed below.

o Estimated Fees for Integris Baptist & Integris Southwest Vaccines/ Titers:
¢ Rubella or Varicella Titer $ 23.00
Rubeola or Mumps Titer $ 30.00
Hepatitis B dose or titer $ 40.00
TB Screen $ 10.00 (No TB screens done on Thursdays)
(No live vaccines are given to students. The only vaccine students can receive from
INTEGRIS Employee Health is Hepatitis B.)

Students enrolled in our Health program (CNA, Phlebotomy, EKG Technician) must have the following immunizations
and requirements to sit for clinical hours. This requirement is not put forth by EOC Tech Center, but by the clinical sites
that EOC Tech utilizes. Please call Student Services at 405-390-5333, if you have any questions or concerns.
e TB Screening
COVID-19 — WHO-approved COVID-19 immunization
Hepatitis B
MMR (Measles, Mumps, Rubella)
Tetanus, Diphtheria, Pertussis (DPT or Tdap)
Varicella (Chickenpox)
Other : Annual Influenza vaccination

STUDENT SERVICES

Navigating through the educational process at times can present challenges and opportunities. EOCTC is committed
to helping students achieve their educational and career goals. We invite you to come by and visit our offices at any
time. Our goal is to assist you and make your educational experiences at EOCTC the best! The following is a summary
of the services available to students enrolled at EOCTC:

Full-Time Career Major Information

The Full-Time Career Majors currently have At-A-Glance sheets that include career major course sequences, the
approximate length it will take to complete the career major, cost of tuition and other estimated costs, available
certifications, and how to earn college credit. The Program-At-A-Glance sheets may be requested from Student
Services at (405) 390-9591. A summary table of career majors is located in the back of this Student Handbook.

Plan of Study
Adult Students will meet with Advisors and their instructors to review the student’s Plan of Study. The Plan of Study

covers the following: (1) Career major information; (2) Course grades; (3) Workplace/College information; (4) Progress
towards a nationally-recognized certification; and (5) Enrollment options for next school year (last meeting of year).
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Career Resource Center (CRC)

The Career Resource Center is designed to meet the educational needs of students by providing career resource
assistance. Each student’s level of achievement in basic education is determined through assessment. The CRC staff
then provides individualized instruction in the areas of reading, language, and basic math. Computer-aided instruction
is available for ACT and GED preparation. CRC services are available to both full and part time students as well as
the residents of the EOCTC district by appointment. The CRC is open during regular school hours.

College Connection Coordinator/Registrar/VA SCO

The College Connection Coordinator works alongside the various career majors to enhance the college readiness of
students, while serving as the Financial Aid Coordinator/Registrar of EOC Tech. Cooperatively working with the
classroom Instructor, as well as local colleges, students are taught what higher education is and what is takes to be
successful in the college environment which includes, applications, financial aid, class schedule, etc.

Career Connection Coordinator/CTSO

The Career Connection Coordinator works alongside the various career majors to enhance the career readiness of
students. Cooperatively working with the classroom Instructor, as well as local employers and industry, students are
taught what employers are looking for in a new hire and how to advance in position and wage in that field of work.
Learning how to communicate and work in a team is an essential skill in today’s workforce. This service provides
students an opportunity to learn or refine those skills. From resume writing and interviewing skills to college
scholarships and financial planning, this class covers many life skills that will be needed by students as they take the
step into the next stage of their careers. The Career Connection Coordinator will also work closely with the Career
Tech Student Organizations (CTSO) on the EOC Tech campus and will help Instructors and students to be involved.

Counseling Services

Counseling services are offered to students to assist them in career preparation, career guidance and enrollment. The
Student Services staff assists students in career planning, life skills, personal development, problem-solving and
professional enhancement.

SPECIAL ACCOMMODATIONS

Eastern Oklahoma County provides reasonable accommodations and support for students with disabilities and special
education needs covered by the Americans with Disabilities Act (ADA), Section 504 of the Rehabilitation Act of 1973,
and Individuals with Disabilities Education Act (IDEA).

Americans with Disabilities Act (ADA)
Eastern Oklahoma County Technology Center, in compliance with Section 504 of the Rehabilitation Act of 1973
insures: “No qualified person with a disability shall, on the basis of disability, be excluded from participation in, be
denied the benefits of, or otherwise be subjected to discrimination under any career major or activity which receives
or benefits from Federal financial assistance.”
e ltis the policy of Eastern Oklahoma County Technology Center not to discriminate on the basis of disability
in its educational career majors or activities.
e Accommodation for a disabled student is not about assuring success, but about ensuring equal access to
a career major.
¢ A student seeking enrolliment in an Eastern Oklahoma County Technology Center class, full-time or short-
term, can request accommodations if they have a legitimate, documented disability (mental or physical
impairment which substantially affects the student’s academic achievement).
e Students must provide documentation of disability, such as doctor’s statements, medical records, medical
evaluations, Voc-Rehab assessments, etc.
e An adult student served by special education services in high school must provide documentation (copy of
IEP, eligibility and psychological assessment) and request accommodations as an adult.
e Students requesting accommodations must meet attendance requirements and participate in the career
major without being disruptive to the learning environment.
e Documentation and information about accommodation for a particular student is confidential and will be
made available on a need-to-know basis only.
o Disabilities include “invisible disabilities” such as learning disabilities, chemical sensitivity, medical
conditions, or temporary conditions resulting from accident or health related, etc.
lllegal drug use, whether recreational or habitual, is not protected under ADA.
The school will provide accommodations only if:
o The student requests accommodations;
o The student needs accommodation to gain equal access to a career major; and
o Proper and sufficient documentation is presented with the request for accommaodation.
¢ Reasonable accommodations are not appropriate for a student under these circumstances:
o The student or the student’s behavior poses a direct threat to the health and safety of others;
o A substantial change to an essential element of the curriculum has been requested for
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consideration;

o A substantial change in the manner in which you provide educational opportunity (separate
facilities, home-based instruction, etc.) has been requested for consideration; or

o The requested accommodation presents an undue financial or administrative burden.

e Student disagreeing with the decisions reached by school personnel for accommodations necessary for
access to educational career programming and/or facilities may request a hearing before an impartial
hearing officer.

e Please contact the Special Needs Advisor in Student Services for more information and/or to request special
accommodations.

Job Placement (except EMT and FAC)

EOCTC will assist with job placement in a variety of ways, but does not guarantee every student a job. Although a job
placement advisor is not on staff, other services are available to help students gain employment. Job vacancies are
posted online on the school website at www.eoclive.com/jobboard.

Instructors assist students with placement. Since the Instructors work closely with area companies, they frequently
become aware of job opportunities. Job search skills classes are taught to help students with the complex process of
finding employment. Job placement assistance will be available for at least six months after graduation.

Work-Based-Learning (except EMT and FAC)

Work-Based-Learning (WBL) with an equal employment opportunity employer is available to secondary and adult
students who have met the requirements set forth by their Instructor(s). The student must meet the standards
established by EOCTC and home high school (for secondary students) including attendance, academic performance
and discipline policies and fill out an application with employer information including which days/times the student plans
to work.

Prior approval must be given by the Director of Educational Services or the Director of Instructional Services before a
student is allowed to be placed. A student’'s placement may be revoked at any time if sub-standard performance is
witnessed by the employer or is affecting school work.

Shadowing opportunities may be available to students in the first year to observe professionals in their respective
occupations. This is dependent on the career major requirements. Both OJT and shadowing experiences vary with
each career major.

Instructors are responsible for arranging and monitoring these experiences.

Student Organizations (except EMT and FAC)

Membership in various career student organizations offered at EOCTC is an integral part of the instruction in each
career major. Students are encouraged to participate in these activities which provide an opportunity to develop
leadership potential and social experiences for professional development.

Members also will have the opportunity to participate in local, state, and national skill and leadership contests.
Organizations available at EOCTC include Skills USA, Health Occupation Students of America (HOSA), Family Career
and Community Leaders of America (FCCLA) and Business Professionals of America (BPA).

EOCTC also participates with the National Technical Honor Society (NTHS) which recognizes outstanding career tech
students. Nomination requirements for NTHS include the following: (1) “A” average for 2 consecutive nine-week
periods, for the 15t and 2" nine weeks or 2" and 3" nine weeks; (2) No more than 3 excused/unexcused absences
combined (does not count school activities) during 2 consecutive nine-week periods; (3) Student must be a member of
their Career Tech student organization; (4) Recommendation from Instructor; and (5) Student must be attending full-
time.

Student Services Staff

Trisha Christensen, Student Advisor/Counselor/Academic Contracts, ext. 240 — Gives career and educational
assistance to high school students and adult students. She helps students choose an EOCTC career major that fits
the student’s interests and skills. She is a resource for assessment interpretation, Next Step scholarship information,
college admissions and scholarships. In addition, she works closely with Rose State College and the Academic
Contracts (college credit) that is offered to students in approved program areas.

Charis Davenport, Math Specialist, ext. 256 — Cooperatively working with the classroom Instructor, as well as local
employers and industry, students are taught what employers are looking for in a new hire and how to advance in
position and wage in that field of work. The Math Instructor also helps students in each career and technical career
major to understand and apply math that relates to their industry or trade. Algebra Il and Geometry classes are also
offered for high school credit to qualifying technical and industrial students.
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Justin Gerry, Explore Instructor, ext. 365 — The Explore Instructor is primarily responsible for the development of
career awareness with sophomore students. Students will spend time studying the career cluster system, performing
self-assessments and exploring specific career paths open to them. Each student will be able to spend up to 20 clock
hours in a career major to determine if they would like to enroll as a full-time student in the future. High school and
college plans will be discussed and job skills and requirements will also be taught. Students will also receive orientation
on the career majors offered at EOCTC.

Kim Gunn, Student Advisor/Special Needs Coordinator/Distance Learning, ext. 204 — Gives career and
educational assistance to high school and adult students. She helps students choose an EOCTC career major that fits
the student’s interests and skills. She is a resource for assessment interpretation, Next Step Scholarship information,
college admission and scholarships. In addition, she works closely with special needs students to determine reasonable
accommodations and provide necessary services. She serves as the EOCTC representative at IEP meetings with
partner schools.

Amanda Haynie, Career Resource Specialist, ext. 249 - The Career Resource Center is designed to meet the
educational needs of students by providing career resource assistance. Each student’s level of achievement in basic
education is determined through assessment. The CRC staff then provides individualized instruction in the areas of
reading, language, and basic math. Computer-aided instruction is available for ACT and GED preparation. CRC
services are available to both full and part time students as well as the residents of the EOCTC district by appointment.

Kristy Johnson, College Connection Coordinator/Registrar/VA SCO, ext. 241 — The College Connection
Coordinator works alongside the various career majors to enhance the college readiness of students, while serving as
the Financial Aid Coordinator/Registrar of EOC Tech. Cooperatively working with the classroom Instructor, as well as
local colleges, students are taught what higher education is and what is takes to be successful in the college
environment which includes, applications, financial aid, class schedule, etc. The College Connection Coordinator
assists all adult students with Pell Grants, Oklahoma Tuition Aid Grant (OTAG), the Otha Grimes Scholarship, Veteran’s
Administration (VA), tribal assistance, OK Promise and the payment plan to be used towards the costs of eligible career
majors. She is the VA School Certifying Official. She also provides students with official transcripts of their completed
coursework.

Travis Tracy, Career Connection Coordinator/CTSO, ext. 302 — The Career Connection Coordinator works
alongside the various career majors to enhance the career readiness of students. Copperatively working with the
classroom Instructor, as well as local employers and industry, students are taught what employers are looking for in a
new hire and how to advance in position and wage in that field of work. Learning how to communicate and work in a
team is an essential skill in today’s workforce. This service provides students an opportunity to learn or refine those
skills. From resume writing and interviewing skills to job applications and the hiring process, this class covers many
life skills that will be needed by students as they take the step into the next stage of their careers. The Career
Connection Coordinator will also work closely with the Career Tech Student Organizations (CTSO) on the EOC Tech
campus and will help Instructors and students to be involved.

Transfer of Credit (Advanced Standing)

Students who would like to be considered for advanced standing should present industry certifications to the Registrar
when deciding which career major to enroll during the admission process. The Registrar will contact the Instructor and
will evaluate previous education and/or training documentation and determine whether or not the student may receive
advanced standing for EOCTC courses in the student’s major of choice. Advance standing reduces the total number
of career major course/hours that the student will need to complete at EOCTC.

When a student completes EOCTC courses with at least a 70%/C grade average in one major and then changes to
another major, advanced standing will be given for those EOCTC courses which are duplicated in the second major.
The only exception is the EMT majors, which are not eligible for partial credit if the student has to re-take an EMT major
in the future.

NOTE FOR EMT AND FIRE ACADEMY MAJORS ONLY: Students applying for Veteran's Educational Benefits must
have prior education and training evaluated for possible advanced standing credit. Students cannot be certified for
benefits until this evaluation has been completed. Students are responsible for providing official college transcripts and
the Joint Services Transcript (or the CCAF for Air Force only) to the School Certifying Official (SCO) in the Financial
Aid Office which will be used in this evaluation.

Academic Contracts (College Credit)

The Cooperative Alliance Program is a partnership between Eastern Oklahoma County Technology Center and Rose
State College (RSC). This partnership allows high school and adult students the opportunity to earn college credit at
while still in high school. Note: The grade(s) you receive from the technology center will be transcribed on a Rose State
transcript. Cost: $8.00 per credit hour to be paid by the student to Rose State College.
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The following career majors at EOCTC offer Academic Contracts:

e Business Management Administration/Accounting

To find out more about specific hours available for college credit, contact Trisha Christensen at
tchristensen@eoctech.edu, or (405) 390-6605.

Distance Learning (Rose State Courses)

Distance learning is an opportunity for juniors and seniors in high school to earn college credit concurrently through
Rose State College. These courses are available at EOCTC to ALL sending school students, including: Choctaw,
Harrah, Luther, Jones, and Life Christian Academy. This service is also available to adult students who are finishing a
major or certification with EOCTC. Students who are interested should contact Kim Gunn at kgunn@eoctech.edu, or
(405) 390-5354.

The classes are broadcasted via Interactive Television (ITV) system. In order to participate in concurrent enrollment
as a high school junior, you must have a minimum ACT composite score of 21. As a senior in high school, you must
have a minimum ACT composite score of 19. Note: Students must have a 19 sub score in English to enroll in English
Comp | and a sub score of 21 in Mathematics to enroll in College Algebra.

The next step is to contact Jan Bugby, the Director of Academic Outreach/Distance Education at Rose State College.
You must go through Jan to ensure you are enrolled in the correct section at EOCTC. She can be reached at 405-733-
7951. A concurrent enrollment packet can be picked up in the counseling office or filled out on the Rose State College
website. Students must be admitted and enrolled before the first day of classes for Rose State.

The following is a list of Rose State Courses that are usually available via Interactive Television:

e English Comp |

American Federal Government
Introduction to Psychology
U.S. History since 1877
College Algebra

Courses are usually offered on M-W or T-Th for 1 hr. 15 min. between the hours of 8:00 a.m. and 3:15 p.m. Schedules
will be finalized in spring/early summer and available in Student Services.

In addition, there are usually courses available online. The following is a list of the possible online courses:

e English Comp |

e English Comp Il

U.S. History to 1877

U.S. History since 1877
American Federal Government
College Algebra

General Physical Science
Introduction to Psychology

To find out about distance learning, students should contact Kim Gunn at kgunn@eoctech.edu, or (405) 390-5354.

TUITION and OTHER CHARGES

Career Major Tuition Charges (except EMT and FAC)

Adults who are enrolled in full-time, daytime career majors will be charged $2.25 per clock hour based on the length of
the career major in which they are enrolled for the 2022-2023 school year. For example, if the career major has 900
clock hours, the tuition charged will be $2,025.00.

The full-time student will be billed for half of the tuition for the fall semester and half for the spring semester. Using the
example above, the student would owe $1,012.50 for the fall semester and $1,012.50 for the spring semester.
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The half-time student will be billed for a quarter of the tuition for the fall semester and a quarter for the spring semester.
Using the example above, the student would owe $506.25 for the fall semester and $506.25 for the spring semester.
The remaining balance will be billed the same way in the following school year.

Students may apply for the EOCTC Payment Plan with the College Connection Coordinator. The College Connection
Coordinator will prepare the Student Payment Contract and will meet with the student to review and sign. A copy of
Student Payment Contract is given to the student because it includes the amounts owed and the date that each payment
is due. All payments are receipted by the Bursar located across from Student Services. The payment plan allows the
semester amount owed to be divided into 4 payments of 25% each, e.g. $253.50 | $253.00 | $253.00 | $253.00.

If the student has confirmed financial aid eligibility, then those amounts are deducted from the Tuition charged and the
payment plan is applied to anything not covered by financial aid. Please contact Kristy Johnson, College Connection
Coordinator at (405) 390-5314, or kjohnson@eoctech.edu, if you have any questions.

Career Major Payment Information (except for EMT and FAC)
All payments are receipted by the Bursar, Mrs. Self, located across from Student Services. Students may pay with
cash, check or credit card.

Adult students are responsible for payment arrangements through self-pay, financial aid, EOCTC Next Step
Scholarship, tribal assistance, and/or outside agencies before enroliment. Generally, payments are due no later than
the first day of class. Payment plan arrangements may be requested by contacting Kristy Johnson, College Connection
Coordinator at (405) 390-5314, or kjohnson@eoctech.edu. The student will sign a Payment Plan Contract. See the
EOCTC Payment Plan section below or the Student Handbook for more information.

Students usually enroll in one career major at a time. Once a student completes all of the coursework within a Career
Major, they may continue in a new career major. However, students must see a Student Services Advisor to be enrolled
in subsequent career majors. The Registrar will determine advanced standing for courses already completed at
EOCTC and amount of additional Tuition charges that may be owed at that time.

There are no tuition charges for secondary or home school students who reside in the EOCTC district. Secondary
students who are out-of-district and home school students who do not reside in the EOCTC district may be charged for
Tuition based on the length of the career major. However, there may be other charges, for all students, that are out-of-
pocket depending on the career major. Please refer to the Program At-a-Glance sheets or contact an advisor for more
information.

Pell Grant students will be granted an "extension of credit" after the College Connection Coordinator has received a
valid Free Application for Federal Student Aid (FAFSA) from a student who is enrolled in a Pell-eligible career major. A
valid FAFSA means that the student has satisfactorily completed the verification process and any conflicting information
has been resolved as determined by the College Connection Coordinator.

Payments for tuition will automatically be deducted from student’s Pell Grant disbursement checks until all career major
charges have been paid in full. Any remaining Pell Grant amounts will be disbursed to the student as described in the
Award Letter. Students who qualify for a partial Pell Grant that doesn't cover the career major tuition total will be required
to pay the difference by the first day of class, unless a payment plan has been requested and approved by the College
Connection Coordinator.

Students receiving tuition assistance from an outside agency will be allowed to defer payment of career major school
charges upon receipt by the College Connection Coordinator of an authorization letter and/or contract from that agency.

Payment from Funding Sources

If a student has confirmed eligibility with more than one funding source, e.g. Pell Grant, etc., the Pell Grant is usually
applied to the account charges first and any other funding sources are disbursed to the student to assist them with
other educational expenses like transportation, uniforms, child care, etc. If the funding source is considered to be “tuition
specific”, those funds have to be applied to the student’s account first and cannot be disbursed to the student, e.g.
WIAO, DRS.

If there are still unpaid school charges once the Pell Grant has been applied, then other funding sources like OTAG,
OK Promise, tribal, etc., are applied to the student account. Any funding in excess of the student’s school charges is
disbursed to the student. If there are unpaid school charges after all funding sources have been applied, the student
must self-pay the remaining balance by the first day of attendance. If a student has applied for a payment plan, the
student would be required to self-pay 25% of the remaining school charges by the first day of attendance, or by the
deadline set for EMT and Fire Academy programs.

EOCTC Payment Plan
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Students can apply for the EOCTC Payment Plan by contacting the College Connection Coordinator. Students must
complete the application form, and the College Connection Coordinator will then set up the Student Payment Contract.
The payment plan policy requires 25% of the school charges as the first payment, 25% as the second payment, 25%
as the third payment and 25% as the fourth and final payment. If the student has confirmed eligibility with the Pell Grant,
OTAG, OK Promise, VA, tribal, etc., then those deferred amounts are deducted from the school charges and the
payment plan is applied to anything not covered by financial assistance.

Other Career Major Costs

For all Career Majors (except for EMT and FAC), required books, supplies and tools are included in the Tuition charge.
The books, supplies and tools purchased by EOCTC remain the property of EOCTC. Students are responsible for the
care of all school-owned property assigned to them. All students may be required to pay for replacements if items are
lost or stolen, and for certifications.

However, there may be other charges that are out-of-pocket depending on the career major. Please refer to the
Program At-a-Glance sheets or contact an advisor for more information.

EOCTC does not offer housing or board for its students. All students live off-campus and commute. Transportation on
an EOCTC bus is available from each of the four district high schools for secondary students.

EMT and Fire Academy Career Majors have school charges, with books, supplies and uniforms being out-of-pocket
expenses that are the responsibility of the student to acquire. Students should contact Dana Robertson, EMT/Fire
Administrative Assistant at (405) 390-5315 for more information.

Add/Drop Dates
The Add/Drop Date for Full-Time Programs (except for EMT/FAC) is Day 4 of Instruction. The Add/Drop Date for EMT

and Fire Academy Programs is Day 1 of Instruction.

FINANCIAL AID INFORMATION

Federal Pell Grant Program for Adult Students

Eastern Oklahoma County Technology Center (EOCTC) participates in the Federal Pell Grant program. The Pell Grant
is a federally funded program which provides financial aid to post-secondary students who are seeking a diploma or
certificate in an eligible career major at EOCTC. Students must enroll in an eligible career major, i.e. career majors
must be at least 600 clock hours and must be approved for the Pell Grant. Eligibility is based upon meeting certain
criteria and is based on financial need, as defined by the U.S. Department of Education. These grants do not have to
be repaid as long as a student doesn’t withdraw “too early”, according to federal regulations.

Federal student loans and the other federal financial aid majors found on the Free Application for Federal Student Aid
(FAFSA) are not available through EOCTC, but may be available at other schools.

The 2022-2023 FAFSA applies to any approved career major taken in the 2022-2023 school year, i.e. the School
Year coincides with the FAFSA Year. The 2022-2023 FAFSA is based on 2020 income.

Students, who anticipate attending school in the 2023-2024 school year, should complete the 2023-2024 FAFSA which
will be made available on October 1, 2022. The 2021 income information will be used to determine financial eligibility
for career majors taken in the 2023-2024 school year. The Data Retrieval Tool should be utilized on the FAFSA, if
possible. Students do not have to know which school they’ll be attending at the time the FAFSA is completed. Students
may list up to 10 schools on their FAFSA without obligation to an of them. Students should take advantage of submitting
their FAFSAs earlier!

Completing the FAFSA

Students should complete the FAFSA that coincides with the school year in which their enrollment begins. For example,
if a student is enrolling in January 2023, then the 2022-2023 FAFSA needs to be completed because their enroliment
begins within the 2022-2023 school year.

Students interested in applying for the Pell Grant must complete the FAFSA. First, students need to request an FSA
User ID at studentaid.gov/fsaid. A parent will be required to request an FSA User ID also. The FSA User ID serves as
an electronic signature on the FAFSA. Second, it is recommended that students utilize the FAFSA Worksheet in order
to gather all pertinent information that will be entered on the FAFSA. This worksheet and the online application may
be found at www.fafsa.gov. Electronic processing will take approximately 24-48 hours. Paper FAFSAs are no longer
available at EOCTC.

A tool on the FAFSA online application is the Data Retrieval Tool (DRT). Students and parents will be asked to use
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the Data Retrieval Tool (DRT) to answer the income tax return questions and it is the recommended method. This will
result in a database match with the IRS and the information from the filed income tax return will automatically be
downloaded onto the FAFSA. If the student's FAFSA is chosen for Verification, the DRT was utilized, and no changes
were made to the data, it will simplify the Verification process.

If the student’s FAFSA is chosen for Verification and the Data Retrieval Tool was not used, the student may request
a Tax Return Transcript from the IRS.gov website. The Tax Return Transcript may take up 5 to 7 business days to
be processed and mailed to the student. Signed copies of the 2020 IRS Tax Forms with W-2’s are also acceptable
forms of documentation for Verification.

Independent students and parents of Dependent Students who indicate that they did not file a 2020 income tax return
may be required to confirm their non-filing status by requesting a Tax Return Transcript form the IRS at www.irs.gov.
The College Connection Coordinator will need a copy of that IRS document.

Students and parents will be asked for sources of income that are NOT on an income tax return. Students must report
any type of cash received and/or money paid on their behalf as Untaxed Income. Some examples include, but are
not limited to, parents giving cash support, paying car insurance, making car payments, etc. Students may be asked
to provide supporting documentation to verify their answers. The online FAFSA has pop-ups and links to help students
with definitions.

The Number of People in the Household must be reported. This does not mean the number of people literally living
under the parent’s roof or the student’s roof. Please read the description given on the online FAFSA of who is to be
included in the Household for financial aid purposes. The number of those reported in the Household who will be
enrolled at least half time in College during the applicable school year requires the student(s) to be enrolled at
least half-time for 2022-2023 in a college program that leads to a degree or certificate.

A student may indicate up to 10 different schools that they might be interested in attending which allows the student to
complete their financial aid application before they have decided where they want to attend school. Each school that
participates in federal financial aid career majors has a 6-digit federal school code. You may call any school and
request their federal ID code from the College Connection Coordinator, look them up on schools’ websites, or look them

up at www.fafsa.gov.

The schools that are listed on the FAFSA will automatically receive the processed application electronically. This does
not obligate the student to those schools in any way; it's just a matter of convenience for the student. The federal
school code for EOCTC is 015861.

Contact the College Connection Coordinator if you have more questions about the FAFSA or other financial aid issues.
Contact a Student Services Advisor for information about the career majors and enrollment. Contact the Academic
Center Assessment Assistant to make an appointment to take the assessment test (ACCUPLACER). Contact the
Federal Student Aid Information Center at 1-800-433-3243 for general student aid information and for any technical
issues with the online FAFSA. To inquire about the status of your FAFSA or to request a duplicate FAFSA, call 1-319-

337-5665 or use your FSA User ID and go online at: www.fafsa.gov.http://www.studentaid.ed.gov/ Students
may also go to www.studentaid.gov for more information about the financial aid process.

The Financial Aid section of this Student Handbook will include more detailed information regarding the Pell Grant
program. Students may contact Student Services and request a copy or may view the Student Handbook online at
www.eoctech.edu. Students should go to www.studentaid.gov which has a lot of very helpful information about the
overall financial aid process.

Title IV Programs General Conditions of Eligibility
In general, a student is eligible to participate in Title IV programs, e.g. the Federal Pell Grant program, if the student:
e Is aregular student, by definition (see below);
e Is enrolled or accepted for enrollment in an eligible program that leads to a certificate or degree as a post-
secondary student, after vocational assessment has occurred;
e High School Diploma:
o The student has a high school diploma; OR a
o Recognized Equivalent of a High School Diploma: The student has the recognized equivalent of a
high school diploma, defined in the regulations at 34 CFR 600.2 as:
= A General Educational Development Certificate (GED);
= A state certificate or transcript received by a student after the student passed a State-
authorized examination, e.g., the High School Equivalency Test (HISET), Test Assessing
Secondary Completion (TASC), the California High School Proficiency Exam (CHSPE), or
other State-authorized examination that the State recognizes as the equivalent of a high
school diploma;
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= An academic transcript of a student who has successfully completed at least a two-year
program that is acceptable for full credit toward a bachelor's degree; or

= For a person who is seeking enrollment in an educational program that leads to at least an
associate degree or its equivalent and who has not completed high school, but who excelled
academically in high school, documentation that the student excelled academically in high
school and has met the formalized, written policies of that postsecondary institution for
admitting such students.

o Homeschool: The student has completed a secondary school education in a homeschool setting that
is treated as a homeschool or private school under State law and has obtained a homeschool
completion credential. If State law does not require a homeschool student to obtain a homeschool
credential, the student has completed a secondary school education in a homeschool setting that
qualifies as an exemption from compulsory school attendance requirements under State law.

Is not simultaneously enrolled in an elementary or secondary school;

Is a U. S. citizen, or U.S. national (which includes natives of American Samoa or Swain’s Island);

Is a U. S. permanent resident who has an 1-151, I-551, or I-551C (Alien Registration Receipt Card);

Is a citizen of the Freely Associated States: Federated States of Micronesia, the Republic of the Marshall
Islands or the Republic of Palau to be eligible for the Federal Pell Grant;

¢ Is an “Eligible Non-Citizen”, which is defined as an individual who can provide documentation from the United

States Citizenship and Immigration Services (USCIS), in the Department of Homeland Security (DHS), that

she/he is in the United States for other than a temporary purpose with the intention of becoming a citizen or

permanent resident. An eligible non-citizen will have an Arrival-Departure Record (I-94) from the Bureau of

Citizenship and Immigration Services showing one of the following designations: “Refuge”, “Asylum Granted”,

Cuban-Haitian Entrant, Status Pending”, or “Conditional Entrant (valid only if issued before April 1, 1980)".

Note: (UCIS was formerly known as the U.S. Immigration and Naturalization Service);

e Have avalid Social Security Number, except students from the Republic of the Marshall Islands, the Federated

States of Micronesia or the Republic of Palau;

Be registered with Selective Service if required;

e  Certify, by signing a Statement of Educational Purpose, that s/he will use federal student financial aid only to
pay for educational costs;
e Is not in default on any Federal Perkins Loan, Federal Stafford Loan, or Federal Supplemental Loan for

Students; and has not borrowed in excess of the loan limits, under Title IV programs, at any institution;

e  Must not owe an overpayment on a Pell Grant, Supplemental Grant or State Incentive Grant received at any
institution;

Must not have borrowed in excess of the annual or aggregate loan limits;

Must not have property subject to a lien for debt owed to the United States;

e Is maintaining satisfactory progress in the course of study s/he is pursuing according to the standards of this

institution;

Must not have any disqualifying drug convictions; and

Has financial need, if applicable, according to definitions established in regulations.

In addition, a student’s eligibility for Title IV aid could be affected by such factors as:
o Prior degrees;

Enrollment status;

Remedial course work;

Correspondence study;

Study by telecommunications;

Incarceration; and

Conviction for drug offenses.

O O O O O O

Definitions of “Regular Student” and “Special Student”:

Regular Student
A student must meet the following criteria to be designated as a regular student for the purpose of receiving
financial aid: (a) Have attained a high school diploma or GED; be beyond the age of compulsory school attendance;
(b) Complete admission assessment including academic achievement, interest survey, and documentation of
aptitude; (c) Be eligible to receive financial aid assistance.

A student granted “Regular Student” status will be enrolled for the purpose of completing the entire program and
for the purpose of receiving a certificate or appropriate licensure. A regular full-time student must attend a minimum
of 22 clock hours per week. A regular half-time student or part time student must attend a minimum of 11 clock
hours per week. Regular students must be enrolled in an approved program.

Special Student
Enrolling students are not enrolled in any class or career program that does not meet the “eligible program”

definition and/or are not enrolled with the intent to complete the entire career program, are classified as special
students and are, therefore, not eligible to receive Title IV Student Financial Assistance. High school students are
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considered to be “Special Students” for the purpose of financial aid and federal reports.

High School Diploma Verification

The College Connection Coordinator is required by federal regulations to verify the validity of high school diplomas if
there is reason to believe that the diploma is not valid or was not obtained from an entity that provides secondary school
education. Students are asked an additional question on the FAFSA, which asks the student for the name, city, and
state of high school who issued their high school diploma. Since this is a primary requirement for Title IV eligibility, a
student’s financial aid may be denied. The decision by the College Connection Coordinator is final and there is no
appeal process with the U.S. Department of Education.

How Much is the Pell Grant?

For 2022-2023 the maximum Pell Grant award is $6,895 for career majors that have the minimum “academic year for
financial aid purposes”, which is usually 900 clock hours/30 weeks of instruction. The actual amount awarded to each
student depends on various items, e.g. the Expected Family Contribution (EFC), enroliment status, the number of clock
hours/weeks of instruction in the academic year for the eligible career major, and cost of attendance.

If the length of the eligible career major ranges from 600 to 899 clock hours, and/or less than 30 weeks, then the amount
of Pell will be prorated accordingly. Thus, the amount of Pell a student may qualify for will be less than the estimated
amount listed on the FAFSA confirmation page. If the length of the eligible career major is 900 clock hours or higher,
the amount of Pell will not be prorated, plus the student may be eligible for an additional Pell Grant disbursement
referred to as “Year-Round Pell”. The Year-Round Pell will be included in the student’s Award Letter along with
information of how to maintain eligibility for the additional Pell Grant.

The amount of Pell that a student qualifies for will be included in the student’s Award Letter, which the College
Connection Coordinator will send the student as soon after the student’s start date as possible.

Statement of Educational Purpose on the FAFSA
By signing the FAFSA, the student (and parent, if applicable) has certified the following:

e Federal and/or student financial aid will be used only to pay the cost of attending an institution of higher
education;

e Student is not in default on a federal student loan or have made satisfactory arrangements to repay it;

e Student does not owe money back on a federal student grant or have made satisfactory arrangements to repay
it;

o Student will notify the school if the student defaults on a federal student loan; and

o Student will not receive a Federal Pell Grant from more than one college for the same period of time.

e Student (and Parent) certifies that all of the information provided is true and complete to the best of their
knowledge

¢ Student (and Parent) agrees to provide information that will verify the accuracy of the completed form, e.g., U.S.
or state income tax forms that were filed or were required to file.

¢ Student (and Parent) understands that the Secretary of Education has the authority to verify information reported
on this application with the Internal Revenue Service and other federal agencies.

e Student (and Parent) certifies that by signing any document related to the federal student aid programs
electronically using a personal identification number (PIN), username and password, and/or other credential,
you certify that you are the person identified by that PIN, username and password, and/or other credential and
have not disclosed that PIN, username and password, and/or other credential to anyone else.

e Student (and Parent) understands that purposely giving false or misleading information may result in you being
fined $20,000, sent to prison, or both.

How Eligibility for the Pell Grant is Determined

The EFC is calculated by the federal processors and is listed on the first page of the processed FAFSA in the upper,
right-hand corner. The EFC determines if a student is eligible financially and how much of the Pell Grant the student
may receive. The lower the EFC, the more of the Pell Grant the student qualifies for. It is possible to qualify for a
partial amount of the Pell Grant, i.e. it's not an “all or nothing” grant.

Enrollment Status

Included in the list of eligibility requirements is enrollment in an “eligible” career major as a post-secondary student.
Most of the career majors listed in this Student Handbook currently qualify for the Pell Grant. There are a few
exceptions. Whether a student is enrolled full-time or half-time determines the amount of the Pe